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1. Purpose 
These guidelines are established by the Japan Association for the 2005 World Exposition 
(hereinafter the “Association”) to explain to official participants utilities and other expenses 
to be charged by the Association to official participants, the payment method and procedures 
necessary for payment of such charges including opening of a dedicated bank account. 
 

2. Expenses to be paid by official participants 
Official participants shall pay utilities and other expenses for the Exhibition listed below, as 
charged by the Association. 
Each of these expenses may or may not be charged to an official participant, depending on 
whether the official participant actually has used the service or goods resulting in such 
expense. 
  Royalties (Fees paid at a percentage of sales generated by commercial activities) 
  Utilities expenses (charges for consumed electricity, gas, water and cold water for air 

conditioning, and sewage fee) 
  Association warehouse fee (charges for receiving/delivering and storing goods in the 

Association’s warehouse, transportation charge etc.) 
  Lodgings expenses (rent, common service charge, furniture rental fee, parking fee, key 

money etc.) 
  Music copyright royalty (music royalty) 
  Insurance premiums (comprehensive general liability insurance, fire insurance and 

movable all-risk insurance) 
  Rental fees for personal computers and extension telephone lines (charges for rental of 

personal computers and extension telephone lines used within the Exhibition site) 
  Charges for other expenses (including cost of designated plastic bags for garbage, fee for 

participating in admission reservation system, security deposit etc.) 
 

3. Billing and payment method 
(1) Billing by the Association 

1) The Association shall calculate expenses to be borne by each official participant, 
based on the actual consumption or use of goods/service, and shall present to each 
official participant a summary account statement with detailed statement(s) attached, 
describing each item of expenses. 
Fractional amounts less than one yen resulting from consumption tax calculation 
shall be ignored. 

2) Each expense, excepting the Association warehouse fee, shall be calculated for the 
period comprising the first day through the last day of each month.  The Association 
shall summarize the actual consumption or use of all goods/services by each official 
participant at the end of each month, and shall present to each official participant a 
summary account statement around the 10th day of the following month. 
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The Association warehouse fee shall be calculated for 10-day periods (1st through 
10th day, 11th through 20th day, and 21st through the last day of each month) and 
presented by the Association to each official participant around five days after the 
end of each calculation period. 

3) Please note that the Association will not issue receipts for payment of expenses by 
official participants. 

4) Past due payment of key money or other expenses may result in charge of delinquent 
interest.  Please refer to relevant guidelines for details regarding this matter. 

 
(2) Payment by official participants 

1) Expenses shall be paid, as defined below, by the “payer” designated in the Participant 
Register. 

2) The due date of each account statement, excepting the account for the Association 
warehouse fee, shall be the end of the billing month for bank transfer or remittance of 
payment.  If an official participant chooses to open a dedicated transfer account at 
UFJ Bank Limited for direct debit, expenses shall be directly withdrawn from such 
transfer account and transferred to the Association’s account on the 28th day of the 
billing month (or the following business day if the 28th day falls on a bank holiday). 
The Association warehouse fee due date shall be 20 days after the closing of each 
calculation period for all bank transfers, remittances and direct debits. 
The due date shall be indicated in each account statement. 
Only payment in Japanese yen is acceptable. 

3) Expenses may be paid to the Association by bank transfer or remittance to the 
Association bank account, or by direct debit from a dedicated transfer account.  The 
choice among these methods depends on the type of bank account opened by the 
payer for the payment of expenses.  Specifically, 
(a) “Nonresident Deposit Account in Japanese Yen,” opened by a payer who is a 

foreign government or international organization, in accordance with the 
Procedures for opening a bank account, described below: 
A payer who has a bank account of this type shall remit payment for expenses 
from the bank designated by the Association (UFJ Bank Limited) according to 
the following procedures.  When the payer remits from this account, no bank 
fee shall be charged by UFJ Bank Limited. 
 i: The Account Statement sent by the Association shall have attached the 

APPLICATION AND DECLARATION FOR REMITTANCE form, on 
which information necessary for remittance is printed in advance.  Enter the 
address and signature of the account holder registered with the bank, and the 
date of remittance.  Present the completed form together with the account 
bankbook to Nagoya Main Office of UFJ Bank Limited.  (Remittance of 
payment for Exhibition expenses will also be accepted at the branch office of 
UFJ Bank Limited open at the Exhibition site during the Exhibition period.) 
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Do not change the remittance amount printed on the APPLICATION AND 
DECLARATION FOR REMITTANCE.  No APPLICATION AND 
DECLARATION FOR REMITTANCE form with modification to the printed 
remittance amount will be accepted by the bank. 

 ii: Upon receipt of the application form, the bank will withdraw the designated 
amount from the official participant’s account without submitting a 
withdrawal request, and will remit the amount to the bank account of the 
Association. 
The result of this procedure will be reported in the Remittance Report 
(customer copy)” later sent by UFJ Bank Limited. 
This Remittance Report (customer copy) must be kept by the official 
participant as evidence of payment of Exhibition expenses. 

 iii: If a payer chooses not to follow the procedure described above for remittance 
(such as from an account at a local bank in the payer’s country and 
remittance from an account at any other bank in Japan), the payer must 
follow the procedures required by such bank. 

(b) “Resident Deposit Account in Japanese Yen,” opened by a payer who is a 
business operator or agency in Japan, in accordance with the Procedures for 
opening a bank account, described below: 
In the case of a payer who has a bank account of this type, Exhibition expenses 
shall be paid by direct debit (automatic withdrawal from the account by the bank 
and transferal to the Association’s account).  No bank fee shall be charged by 
UFJ Bank Limited. 
To use this payment method, the payer must submit to the Association a Direct 
Debit Request (Form No. 10547360, available from a teller in any branch of UFJ 
Bank) completed with necessary information and validated with the registered 
seal for the transfer account, together with a Participant Register (used for billing 
process), described later.  The payer must make sure that funds sufficient for 
each payment of Exhibition expenses is maintained in the bank account. 

(c) Payers other than those described in (a) and (b) (such as constructors who are 
required to pay Exhibition expenses during the construction period): 
Payers other than those described in (a) and (b) shall transfer payment for 
Exhibition expenses from any other bank to the Association’s bank account. 
A Bank Transfer Request form is attached to the Account Statement sent by the 
Association to the payer.  Use this Bank Transfer Request for payment.  Bank 
fees must be borne by the payer. 
Do not change the transfer amount printed on the Bank Transfer Request (such as 
partial payment or deduction of bank fees).  No Bank Transfer Request with 
modification to the printed transfer amount will be accepted by the bank. 
If a payer transfers payment via a firm banking terminal or any other similar 
on-line method, the 8 digit number + the name of the payer in “katakana” 
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characters printed on the Bank Transfer Request must be entered in the Payer’s 
Name field. 

 
4. Creating and submitting participant register (used for billing process) 

(1) Each official participant must create and submit to the Association a Participant 
Register (used for billing process) in the form included in Attachment 1 for each payer 
of Exhibition expenses, which register shall be used by the Association as base data for 
the Exhibition expense billing process.  This Register (used for billing process) contains 
data essential for billing by the Association.  Each official participant must create and 
submit its Participant Register immediately after its delegate arrives in Japan. 
(If an official participant employs a third-party operator to conduct commercial activities 
at the Exhibition site, and if such third-party operator pays royalties for such commercial 
activities, the official participant must create and submit a Participant Register for such 
third-party operator (payer of royalties).) 

(2) A separate Participant Register must be created and promptly submitted for any 
additional payer.  If there is any change in submitted Participant Register data, promptly 
submit a modified Participant Register, indicating the registration category as “2. 
Modification.” 

 
Submit documents (Participant Register and/or Direct Debit Request) to: 

Accounting Operation Centre 
The Japan Association for the 2005 World Exposition 

Address :1533-1, Ibaragasama, Nagakute-cho, Aichi 480-1101 Japan 
e-mail : keiri@expo2005.or.jp 
Tel : +81-561-61-7570 
Fax : +81-561-61-7627 

 
5. Opening bank account and required documents 

(1) Each official participant is required to open a bank account in Japanese yen within Japan 
in order to receive/deposit sales revenues from commercial activities, receive refund of 
key money, pay Exhibition expenses charged by the Association and for other 
transactions.  Each third-party operator hired by an official participant and designated 
as payer of Exhibition expenses is also recommended to open a bank account for 
Japanese yen at a bank designated by the Association. 

(2) Each official participant and each of third-party operator (payers) must submit the 
documents described below to open a bank account in Japanese yen at a bank designated 
by the Association. 
Each official participant or each third-party operator (payer) must personally present all 
of these documents at the designated branch office of UFJ Bank Limited to open an 
account. 
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Additional documents may be required if a person other than the Commissioner General 
is designated the account holder, or depending on the economic or political situation of 
the country of the official participant.  Therefore, we recommend that you directly 
contact the designated branch office of UFJ Bank Limited beforehand, to ask for more 
information regarding required documents. 
The bank can give specific advice and information. 
 
Designated Bank : Nagoya Main Office, UFJ Bank Limited 
Contact : Foreign Exchange Division, Nagoya Main Office, UFJ Bank Limited 

Address : 3-21-24, Nishiki, Naka-ku, Nagoya, Aichi 
TEL : +81-52-211-0887 
 

1) Documents required for an account holder who is a “nonresident” of Japan 
( : Necessary document    : Document that may be required depending on the 
nature of transaction) 
(a) Forms designated by the bank (available at the bank and at the Association) 

 Application for Opening an Account: 
The signature of the account holder (signature of a representative in case of a 
corporation) is required. 

 Proxy Registration 
The signature of the account holder (signature of a representative in case of a 
corporation) is required. 

 Proxy Seal (Signature) Registration 
The signature of designated proxy is required. 

 Registration of Signature in English 
The English signature of the account holder (signature of a representative in 
case of a corporation) and the English signature of the proxy are required. 

 Check (bill) book receipt 
The signature of the account holder (signature of a representative in case of a 
corporation) or of proxy is required. 

(b) Document evidencing participation in the Exhibition 
 Copy of the participation contract with the Association 

(c) Public documents evidencing the existence of the account holder (existence of 
corporation and its representative in case of a corporation).  These documents 
are not necessary for an account holder who is Commissioner General of section. 

 Public document issued in the country in which the corporation is located that 
states the name, location, date of establishment and the representative name of 
the corporation 

 Public document issued in the country in which the corporation is located that 
contains the name and signature of the representative of the corporation (such 



6 

as certification by a notary public that the representative has signed the 
signature in the presence of the notary public) 

(d) Documents certifying the identification of a person who comes to the designated 
bank to open an account 

 Passport and public document issued in the home country of the person, 
indicating his/her name, address (residence) and date of birth (such as 
identification card issued by the government, or a driver’s license) 

 Document indicating the relationship of account holder and person who 
comes to the bank to opening the account (such as admission card to the 
Exhibition) 

 
(* Different or additional documents may be required for an organization that is not a 

juridical body.  It is recommended that such organization contact the bank in 
advance for detailed information.) 

 
2) Documents required for an account holder who is a “resident” of Japan 

Same documents regularly required for opening a bank account in Japan. 
 

6. Procedures for bank account termination 
(1) A bank account opened in accordance with the above procedures must be terminated 

within six months of the Exhibition closing day, in principle, by personally presenting to 
the designated bank the required documents and any other items issued by the bank at the 
time of account opening.  Contact the designated bank for details of termination 
procedures. 

(2) Notwithstanding (1) above, a bank account opened via the above procedures shall be 
terminated only after the Association has given official notice that it may be terminated, 
because such bank account must be maintained until all transactions, such as payment of 
Exhibition expenses and refund of key money, have been settled.  Moreover, if the bank 
account is designated for receipt of refund of consumption taxes and other funds, the 
account holder must confirm that all payments have been received before terminating the 
account. 
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(Reference Information) 

Opening of a bank account in the name of an exhibition staff member 

or other individual 

 

1. Procedures for opening a bank account 
If an official participant wishes to open a bank account in the name of an individual, such 
individual must personally submit to the designated bank the documents listed below. 
 
A bank account in the name of an individual may not be allowed for certain transactions.  
Contact the bank in advance for detailed rules on opening an account in the name of an 
individual. 
  Documents required 

  Passport 
  Public document issued in the home country of the person indicating his/her name, 

address (residence) and date of birth (such as an identification card issued by the 
government, or a driver’s license) 

  Document certifying that the person is related to the Association 

 
2. Procedures for bank account termination 

To terminate a bank account opened in the name of an individual, said individual must 
personally present to the designated bank the documents required, in addition to any other 
items issued by the bank at the time of account opening (such as bank book and cash card).  
Contact the designated bank for details of termination procedures. 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.5
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails true
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /KOR <FEFFd5a5c0c1b41c0020c778c1c40020d488c9c8c7440020c5bbae300020c704d5740020ace0d574c0c1b3c4c7580020c774bbf8c9c0b97c0020c0acc6a9d558c5ec00200050004400460020bb38c11cb97c0020b9ccb4e4b824ba740020c7740020c124c815c7440020c0acc6a9d558c2edc2dcc624002e0020c7740020c124c815c7440020c0acc6a9d558c5ec0020b9ccb4e000200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /CHS <FEFF4f7f75288fd94e9b8bbe7f6e521b5efa76840020005000440046002065876863ff0c5c065305542b66f49ad8768456fe50cf52068fa87387ff0c4ee563d09ad8625353708d2891cf30028be5002000500044004600206587686353ef4ee54f7f752800200020004100630072006f00620061007400204e0e002000520065006100640065007200200035002e00300020548c66f49ad87248672c62535f003002>
    /CHT <FEFF4f7f752890194e9b8a2d5b9a5efa7acb76840020005000440046002065874ef65305542b8f039ad876845f7150cf89e367905ea6ff0c4fbf65bc63d066075217537054c18cea3002005000440046002065874ef653ef4ee54f7f75280020004100630072006f0062006100740020548c002000520065006100640065007200200035002e0030002053ca66f465b07248672c4f86958b555f3002>
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200036002e003000204ee5964d30678868793a3067304d307e30593002>
  >>
>> setdistillerparams
<<
  /HWResolution [1200 1200]
  /PageSize [612.000 792.000]
>> setpagedevice


